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DISCLAIMER: The deadlines listed in this calendar for submitting information to parties other 
than the Mayor’s Office are based on the best information available at the time this calendar was 
created. However, these deadlines are subject to change. The Mayor’s Office will attempt to 
notify schools of such changes, but cannot be held responsible for the accuracy of the dates 
published in this calendar. Schools should verify all deadlines with the appropriate regulatory 
body on a regular basis. 
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The following calendar includes deadlines for submitting key information to the 
Mayor’s Office, the Indiana Department of Education (IDOE), and other State 
agencies as of May 2010. The requirements outlined in this calendar are not all-
inclusive and are subject to change. The Mayor’s Office will attempt to notify all 
charter schools of changes in the calendar and/or reporting requirements and will 
give schools a reasonable period of time to meet any altered deadlines for 
providing information that the Mayor’s Office requires. 
 
 

 
 
 
 
*Note: This calendar assumes a July 1- June 30 accounting year. 
 
**Note: All required information should be filed in the charter school’s compliance binder, 
and a copy should be submitted to the Mayor’s Office during monthly compliance 
meetings.  The specific binder tab for each required document is noted. 

 
How to use this calendar: 

 
Required reports are listed based on the month they are due. Reports and/or 
documents required by the Mayor’s Office are listed first, followed by those required 
by other parties.   

 
Please note that some requirements may not apply to all schools. Requirements may 
vary slightly for schools opening this fall and schools in their second year of operation 
and beyond. 
 
Instructions, timelines, and data layout information for the IDOE’s collections are 
available at the STN’s website, www.doe.state.in.us/stn/welcome.html. 
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Monthly report template 
 
Note:  For each item below, please indicate if the item is applicable or not 
applicable for the reporting month.  If an item is applicable, please provide 
an explanation in the space provided.

School Name:

Date:

Current school enrollment:

List of students expelled during the month

Lists and contact information of any individuals leaving or joining the Board

Lists and contact information of any individuals who are resigning from or 
expecting to hold an employed position in the Charter School, including any 
leadership, teaching, or administrative personnel.

Any conflict of interest issues that arose between the Board of Directors and 
the school, and the method for resolution of the issue.

 



Employee spreadsheet template 

School Name:
Date: 

Employee's name
Date of 
birth Address Position Compensation

Evidence of 
License (i.e. 
license 
number) or 
Qualifications

Terminated 
or Resigned

Bkgd Check 
Completed

License 
expiration 
date


